
Demand Letter
Your Name * Date *

Recipient Name *

Recipient Address

Background of the Dispute *

Amount Demanded * Deadline to Respond / Pay *

If this matter is not resolved by the deadline above, I may pursue further legal remedies, including filing a claim in the
appropriate court.

Signature (type full name)

Small claims court has its own specific procedures and dollar limits by jurisdiction. For disputes beyond a small personal amount, have this letter
reviewed by a qualified attorney before sending.
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