Board of Directors — Meeting Minutes

Company Name * Meeting Date *

Location / Method (e.g. video conference) Time Called to Order

Directors Present *

Directors Absent

|:| Quorum was confirmed present

Agenda Items and Discussion

Summary of Discussion

Resolutions

Resolutions Adopted (include vote counts)

Time Adjourned

Recorded By / Secretary — Signature (type full name)

Date

Template provided for general reference only. Confirm this satisfies your company's bylaws and applicable corporate record-keeping requirements.
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