
Internal Audit Checklist
Area / Department Audited * Auditor *

Audit Date *

Checklist Items

Financial records are complete and reconciled

Required approvals are documented for all transactions

Segregation of duties is maintained

Access controls are reviewed and up to date

Policies and procedures are current and followed

Prior audit findings have been remediated

Findings / Exceptions Noted

Recommended Corrective Actions

Auditor — Signature (type full name)

Template provided for general reference only and does not constitute legal advice. Laws vary by jurisdiction — have a qualified professional review this
document before you sign or rely on it.
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